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POKYNY PRO UPRAVU RUKOPISU PRO CASOPIS
ACTA ONOMASTICA

Redakce Acta onomastica se obraci na své piispévatele s zadosti, aby odevzdavali
své prispévky v elektronické podobé v textovém editoru MS Word. Cely ptispévek se
piSe fontem Times New Roman, text pfispévku pismem o velikosti 13 s fadkovanim
»,nasobky 1,1“, poznamky pismem o velikosti 12 sjednoduchym fadkovanim. Mezi
nadpisem piispévku (je psan tucné a verzalkami, pismem o velikosti 16) a textem se
vynecha jeden volny fadek (o velikosti 13). Radky se nevynechavaji mezi jednotlivymi
odstavci a mezi nadpisy a textem uvnitt prispévku. Nadpisy uvniti piispévku se pisi
tucn€. Prvni fadek v odstavci se neodsazuje.

Odkazy na pfislusnou literaturu a vSechny bibliografické udaje se uvadéji do
poznamek pod cCarou. Tyto se piSi pismem o velikosti 12 a do textu se vkladaji
prostiednictvim funkee ,,Vlozit/Odkaz/Poznamka pod Carou v tomto formatu: Y Poznamky
se nove vkladaji za interpunk¢ni znaménko, nikoli pied né, jak tomu bylo doposud.

Zahlavi ptispévku obsahuje:

(PIné) yjméno a piijmeni autora, misto bydlisté nebo pusobisté

Nazev ptispeévku

Pfijmeni autora se piSe proloZzen¢, mezi jménem a piijmenim i mezi piijmenim a mistem
bydlisté v zadvorce se vynechavaji dvé mezery, mezi jménem autora a ndzvem piispévku
se vynecha jeden volny fadek (o velikosti 8); ndzev piispévku je psan velkymi pismeny,
napft.:

Jaroslav P av 11 ¢ ek (Cheb)

STARA JMENA DOMU V CHEBU

Citovani literatury:
a) u ¢lanku v Casopisech — inicidlka jména autora, pfijmeni autora, nazev ¢lanku, nazev
Casopisu, ro¢nik, rok vydani, stranka. Napi. J. Pavlicek, Stara jména domu v Chebu,
Nase fec¢ 16, 1932, s. 23-41.
b) u ¢lanki ve sbornicich — inicidlka jména autora, pfijmeni autora, nazev ¢lanku, editofi,
nazev sborniku, podtitul, misto a rok vydani, stranka. Napf. J. Pavli¢ek, Stara jména
domu v Chebu. In: I. Honl — F. Roubik — J. Svoboda (eds.) , Onomastickeé prace 1,
Sbornik rozprav k sedmdesatym narozenindm univ. prof. dr. Vladimira Smilauera, DrSc.,
Praha 1966, s. 23-41.
C) u samostatnych publikaci — inicialka jména autora, pfijmeni autora, nazev publikace,
misto a rok vydani, stranka. Napf. J. Pavli¢ek, Stara jména domti v Chebu, Praha 1965, s.
23.
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Uvadi-li se tataz literatura vicekrat, pouziva se pii druhé a dalSi citaci zkratka o.
C. (= opere citato, v citovaném dile), napt. V. Smilauer, o. c. v pozn. 3, s. 64. Jde-li
0 souvislou citaci vice neZ jedné stranky literatury, je mozno pouzit bud’ ¢isla prvni
a posledni stranky, napt. s. 124-128, nebo s. 124n. (= a nasledujici).

V bibliografickych udajich se neuvadi nakladatelstvi ani ISBN ani pocet stran
kniznich publikaci. Nazvy publikaci se nezapisuji kurzivou.

Mezery mezi ¢islicemi a pomlc¢kou se nedélaji, napt.: v letech 1963-1980, s. 155—
168.

Pro zvyraznéni se v textu uziva tuéné pismo. Podtrzené pismo se zpravidla
neuziva.

Autory stati prosime o dodani kratkého anglického résumé v rozsahu cca péti az
dvanacti tadek, které by meélo zahrnovat ndzev pfislusného clanku ptelozeny do
angli¢tiny. Dale prosime o seznam kli¢ovych slov v angli¢tiné nebo ¢estiné a kontaktni
adresy autora/u (zpr. e-mailové).

Kromé elektronické verze textu je tieba zaslat jeden vytistény exemplar prispévku.

Uzavérka pristiho Cisla je 31. 5. 2016.

GUIDELINES FOR THE ARRANGEMENT OF
MANUSCRIPTS FOR THE JOURNAL ACTA ONOMASTICA

Editors of the journal Acta onomastica are turning to their contributors, asking
them to send their articles electronically in MS Word text editor. The whole paper is to
be written in the font Times New Roman (13 pt.) with line spacing ,,multiples of 1.1,
notes in 12 pt. with simply spacing. Among the post title (written in bold capitals, 16
pt.) and the text one line omits (13 pt.). No lines are to be left out between the
individual paragraphs or between subtitles and paragraphs in the text. Subtitles are also
typed in boldface. The first line in paragraph is not to be intended.

All references to literature and bibliographic data are to be included exclusively in
footnotes. These are written in 12 pt. and the text is inserted through the ,Insert /
Reference / Footnote” in this format: » Notes are newly inserted after punctuation, not
before them, as up till now.

The heading of the article should include:

Author’s full name and surname, his/her residence or place of work (in brackets)

The title of the article

Author’s surname is to be typed interspaced, with double space between the name and
surname and between surname and place of residence or work.
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One line (8 pt.) is also omitted between the author’s name and title; title of the article
IS written in capital letters, e.g.:

Peter Johnson (London)
HYDRONYMIC TERMS IN OLD ENGLISH

Quotation of literature:

a) Articles in periodicals: J. Corner, Nicknames in Social Communication, Names 47,
1999, pp. 472-486.

b) Articles in proceedings: M. White, Pragmatic Aspects of Proper Names. In: R.
Black (ed.), Onomastics and Pragmatics. Proceedings from International Conference
of Onomastics, New York 2000, pp. 253-259.

¢) Individual publications: T. Larkin, Development of Place-Names in Cornwall,
Cambridge 2001, p. 273.

If the same work is referred to more than once, in the second quotation the
abbreviation o. c. (= opere citato) is used, e.g. K. Douglas, 0. c. in note 5, p. 122. In
case of a continuous quotation of more than one page, it is possible to use either the
numbers of the first and last page, e. g. pp. 124-128, or 124 ff. (= and following).

The bibliographic entries do not contain publisher, ISBN, or number of pages in
books. Names of publications are not recorded in italics. To highlighting the text, bold
font is used. Underlined text is usually not used.

There are not spaces between numbers and hyphens, e.g. 1963-1980, p. 155-168.

We ask our authors for a short English summary of about five to twelve lines,
which includes the name of the article translated into English. Please send us the key
words in English or Czech too, and contact addresses of the author/s (usually e-mail).
Beside the electronic version of the text, also one printed copy is to be delivered.

Deadline for next issue is 31% May 2016.



